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IMACIIOPT PABOYEM ITPOT'PAMMBI YYEBHOM JUCHUIIIHHBI
«AH®OPMAIIMOHHBIE TEXHOJIOT U B TIPO®ECCHUOHAJIBHOM JESATEJTbHOCTH»

1.1. O6aacTh NpUMeEHEHUS MPOTPAMMBI.

Paboyas mporpamma y4eOHOW IUCHMIUIMHBI SIBISICTCS YacTbIO OCHOBHOHM MpOQecCHOHATBHOM
o0pa3oBaTebHOW TPOTpaMMbl B cOOTBETCTBHU ¢ DeepaibHBIM TOCyIapCTBEHHBIM 00pa30BaTEIbHBIM
crangaproM crenuanbHocTu 43.02.15 TloBapckoe u KOHIUTEPCKOE AETIO.

1.2. MecTo AMCHMILIMHBI B CTPYKType OCHOBHOH mNpogeccHOHAILHOI 00pa3oBaTebLHOI
NPOrpaMMbl: JUCIUIUIMHA OTHOCUTCS K 0011eNpo(heCCHOHATIBHBIM JTUCIIUIUINHAM.

1.3. Heau u 3aga4y JMCHUIJIMHBI — TPeOOBAHMS K Pe3y/JbTATAM OCBOCHUS AN CUMIIJIMHbI:

B pe3ynbraTe 0cBOEHUS AUCHUIIIIMHBI O0yJarOIUIICs T0JKEH:
yMeTh.
- MI0JIb30BATHCSI COBPEMEHHBIMU CPECTBAMH CBSI3U U OPTTEXHUKOM;
- 00pabaTbIBaTh TEKCTOBYIO U TaOJIMYHYI0 HHPOPMAIUIO;
- UCIIOJIb30BaTh TEXHOJIOTUN COOPA, pa3MelleHus, XpaHEHNUs, HAKOILJICHUS], Tpeo0pa3oBaHus U Mepeaayn
JAHHBIX B MPO(PECCUOHATBHO OPUEHTUPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEMAX;
- HCIIONIb30BaTh B MPO(ECCHOHATBHOM AEATEIbHOCTU pa3IUYHbIe BUJBI MPOrpaMMHOIO oOecreueHus,
MIPUMEHSTh KOMITbIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPE/ICTBA;
- o0ecrieunBaTh HHPOPMAITMOHHYIO O€30TTACHOCTH;
-IIPUMEHATh aHTUBUPYCHBIE CPEACTBA 3aIIUTHI MH(DOpMAIIHH;
-OCYILECTBIATH MOUCK HE0OX0IuMOM nH(OopMaLIUK.
3HATh:
- OCHOBHBIC TIOHATHSI aBTOMaTU3UPOBAHHON 00pabOoTKH MHGOPMAITUH;
- o01IMil cOCTaB U CTPYKTYPY MEPCOHATBHBIX 3JIEKTPOHHO-BBIYMCIUTENBHBIX MAIIUH U BBIYUCIUTEIBHBIX
CHUCTEM;
- COCTaB, QYHKIHU U BO3MOKHOCTH HCIIOJIb30BaHUS MH(DOPMALIMOHHBIX U TEJIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH B IPO(PEeCCHOHATLHOM NEATeTbHOCTH;
- METOJIbI M CpeJICTBA cOopa, 00pabOTKH, XpaHEHUs, TIepeaun U HAKOIIJICHUsI HH(OopMaIuu;
- 0a30BbIE CHUCTEMHBIE MTPOrPaMMHBIE MPOIYKTHI U MaKEThl MPUKIAIHBIX IPOTpaMM B 001acTH
npodeccuoHabHOM 1A TENbHOCTH;
- OCHOBHBIE METO/Ibl U TIPUEMBI 0OecTiedeH ] HTHPOPMAIIMOHHOM 0€30acHOCTH.

ITIK 1 OK, KoTOpBI€ aKTyaJIM3UPYIOTCS MTPU MU3YyUECHUU YICOHOW MMCIMIUIMHBI JUIS CTICIIMAIEHOCTH
43.02.15 «IToBapckoe U KOHIAUTEPCKOE ACIIO»:

OK 1. BeiOupatb crioco0Obl perieHus 3aaad npohecCHOHaIbHON AeATEeIbHOCTH IPUMEHUTENBHO K
Pa3IMYHBIM KOHTEKCTaM;

OK 2. OcymiecTBiaTh MOWCK, aHaIM3 W HHTEpPIpEeTalni0 HHPOpMAIUU, HEOOXOAUMOUN s
BBITIOJIHEHUS 3a71a4 TPO(HEeCCUOHATLHOM esITeNbHOCTH;

OK 3. IInanupoBaTh U pealn30BbIBATH COOCTBEHHOE MPO(HECCHOHATBLHOE U IMYHOCTHOE PAa3BUTHUE;

OK 4. Paboratp B KOJIEKTHBE M KomaHzae, 3((}EeKTHBHO B3aWMOJEHCTBOBATH C KOJUIETamH,
PYKOBOJICTBOM, KIIMEHTAMH,

OK 5. OcymiecTBiarh YCTHYIO M TUCBMEHHYI0O KOMMYHHUKAIIMIO Ha TOCYIAPCTBEHHOM SI3bIKE
Poccuiickoit @eneparuu ¢ yueTroM 0COOEHHOCTEH COIMANBFHOTO U KYJIbTYPHOTO KOHTEKCTA,

OK 6. IlposBisTh TpaxAaHCKO-TIATPUOTHUECKYIO TMO3UIIMI0, JIEMOHCTPHPOBATh OCO3HAHHOE
MOBE/ICHNE HA OCHOBE TPAJAUIIMOHHBIX 00IIIEYEeIOBEYECKUX IIEHHOCTEH;

OK 7. CopelicTBOBaTh COXpAaHEHHUIO OKpYXKAIOUIEH cpenbl, pecypcocOepexennto, 3hGHeKTUBHO
JICMCTBOBAThH B UPE3BBIYAIHBIX CUTYAIIUAX;

OK 8. Hcmnonb30BaTh cpecTBa (pU3nIecKOr KYIbTYphI Ul COXPAaHEHHS U YKPETIJICHHS 3710POBbS B
nporecce Mpo(ecCHOHAIBHONW JEATEIbHOCTH M TOJJIEpXKaHUs HEOOXOIUMOTo YpPOBHS (HU3UUECKOM
MOATOTOBJIEHHOCTH;

OK 9. Hcnonb3oBaTh HH(YOPMAIIMOHHBIE TEXHOJIOTHUH B MPO(HECCHOHATBLHON 1A TEIbHOCTH;



OK 10. ITonb3oBathcs mpodeccHoHANBHOM JOKYMEHTAIMeH Ha TOCYIapCTBEHHOM M HHOCTPAaHHOM
A3BIKAX;

OK 11. Hcnonp3oBarh  3HaHUS 1O  (UHAHCOBOW  TIPaMOTHOCTH,  IUIAHHUPOBATh
PEINPUHIMATENBCKYIO IeSTEILHOCTh B IPo(ecCHOHaIbHOM chepe.

IIK 6.1. OcymecTBasaTh pa3pabOTKy acCOPTUMEHTA KYJIMHAPHOW M KOHJIUTEPCKOW IMPOIYKLIHH,
Pa3IMYHbIX BUJOB MEHIO C YYETOM MOTPEOHOCTEN Pa3IMYHBIX KaTeropuil norpedurene, BUA0B U Hopm
00CITy>)KMBaHUA.

[IK 6.2. OcymiecTBisaTh TEKylllee MIAHUPOBAHUE, KOOPAUHAIUIO JESITEIBHOCTH IOIYMHEHHOTO
IepcoHaja ¢ y4eTOM B3aUMOJICHCTBHS C IPYTUMHU [TOAPA3ICIICHUSIMU.

I1IK 6.3. Opranu3oBsIBaTh peCcypcHO€ 00ecredeHne AeITEIbHOCTH [TOJYMHEHHOTO IIEpCOHAIA.

I[IK 6.4. OcymiecTBisTh OpPraHU3ALMI0 U KOHTPOJb TEKYIIEH NIeATeIbHOCTH I0JYMHEHHOTO
nepcoHaia.

JInuHOCTHBIE pPe3y/IbTaThl PeajJM3alui NPOrpaMMbl BOCIIUTAHUS:

JIP 1. Oco3Hatomuii cedst rpakJaHUHOM U 3alIUTHUKOM BEJIMKOM CTPaHbI.

JIP 2. IlposBASIONINI aKTUBHYIO TPaXXJIaHCKYIO MO3UIUIO, IEMOHCTPUPYIOIINMI PUBEPKEHHOCTD
MPUHIIAIIAM YECTHOCTH, TMOPSAOYHOCTH, OTKPBITOCTH, DKOHOMHYECKH AKTHUBHBIA M YYaCTBYIOUIUU B
CTYJACHUYECKOM U TEPPUTOPUATIHLHOM CaMOYNpABIECHUH, B TOM 4YHCII€ Ha YCIOBHUAX T0OpPOBOJIHYECTBA,
MPOJIYKTUBHO B3aMMOJICHCTBYIOUINI 1 YYaCTBYIOLIUI B I€ATEIHHOCTH OOIIECTBEHHBIX OpraHU3aIUH.

JIP 3. Cobmronaromuii HOpMBI TTPABOMOPSIKA, CICAYIONIUNA HIeanaM TPaKJaHCKOTO OOIIECTBa,
obecrieueHnst 6€30MaCHOCTH, TIPaB U cBOOO I rpaxkaan Poccun. JIOSIIBHBIN K yCTaHOBKaM M TTPOSIBIICHUSM
MpesicTaBuTeNel CyOKyIbTYp, OTIMYAIOLIUN UX OT TPYIII C JECTPYKTUBHBIM U JIEBUAHTHBIM ITOBEJCHUEM.
JIeMOHCTpHUPYIOIINI HENPUATHE U TPEAYPEKTAONIUN COUATIBHO OMTACHOE MOBEACHUE OKPY>KAIOIIHX.

JIP 4. TlposBASsIIOMIMIA U IEMOHCTPUPYIOIINI YBaKEHHUE K JIIOASM TPYJa, OCO3HAOIMINN [IEHHOCTh
cobctBeHHoro Tpyma. Crpemsimmiici K (OpPMHPOBAHMIO B CETEBOM cpefe JIMYHOCTHO U
poheCCHOHAITBHOTO KOHCTPYKTUBHOTO «IIH(PPOBOTO Ceaay.

JIP 5. JIeMOHCTpHpYIOIIMI MPUBEPKEHHOCTh K POJHOW KYJbTYpE, MCTOPUYECKON MaMsITH Ha
OocHOBe J100BM K PojauHe, poaHOMYy Hapoly, Majoi pOJWHE, MPUHATHUIO TPATUIUOHHBIX HEHHOCTEH
MHOTOHAIIMOHAJILHOTO Hapoja Poccum.

JIP 6. IlposBnstomMii yBa’)K€HHE K JIFOASM CTapUIero IMOKOJEHHS U TOTOBHOCTh K Y4YacTHUIO B
COL[MAIBHON MOJJIEPKKE U BOJOHTEPCKHUX JABUKEHUSAX.

JIP 7. Oco3Haromui MpUOPUTETHYIO IIECHHOCTD JIMYHOCTH YEJIOBEKA; YBAKAIOIIHNK COOCTBEHHYIO U
YyXKYyI0 YHUKaJIbHOCTb B Pa3IMUHBIX CUTYalUsIX, BO BceX (hopMax U BUJIAX JAESITEIbHOCTH.

JIP 8. IlposiBisitomiMidc W JEMOHCTPUPYIOIIUM YBAKEHUE K MPEACTABUTEIISIM Pa3IUYHBIX
ATHOKYJBTYPHBIX, COIMAJIbHBIX, KOH()ECCHOHANBHBIX M WHBIX rpynn. CONpUYacTHBIM K COXpaHEHHIO,
MIPEYMHOKEHHIO U TPAHCIIALMK KYJIbTYPHBIX TPAIULMM U [IEHHOCTE MHOTOHAIIMOHAIBHOTO POCCUIICKOTO
rocyAapcTBa.

JIP 9. Cobmnrogaromuii ¥ mponaraHupyOIInii MpaBuia 3J0poBOro u 6e30macHoro oopasa K Hu3HHU,
CHOpTa; MPeAyNPekKAAOIINN TNO0 MPeo10IeBAIOIINN 3aBUCUMOCTH OT aJIKOT0JIs, TabaKa, ICUX0AKTUBHBIX
BEILIECTB, a3apPTHBIX UTP U T.1. COXpAHSIIOUIMHN ICUXOJOTMYECKYI0 YCTOMYUBOCTh B CUTYaTUBHO CIIOKHBIX
WJIU CTPEMUTENIBHO MEHSAIOIINXCS CUTYALUSIX.

JIP 10. 3aboTsmuiics o 3amuTe OKpyXaromei cpeibl, COOCTBEHHOM 1 UyX ol 6€30MacHOCTH, B TOM
gucie udpoBo.

JIP 11. IlposBrnsromuii yBaX€HHE K OSCTETHMUYECKUM IEHHOCTAM, OOJaJalouiuii OCHOBaMH
ACTETUYECKOM KYIbTYPHI.

JIP 12. IlppHuMaronyii ceMeHble EHHOCTH, TOTOBBIM K CO3JaHUI0 CEMBU U BOCIIUTaHUIO JETEH;
JEMOHCTPUPYIOINN HEMPUATHE HACUIIUSA B CEMBE, YXOJa OT POJUTEIIBCKON OTBETCTBEHHOCTH, OTKa3a OT
OTHOILIEHHUH CO CBOUMHU JIETBbMH U UX (PMHAHCOBOTO COJIEPIKAHUS.



1.4. PexomenayeMoe KOJIMY€eCTBO YaCOB HA OCBOEHHE MPOrPaMMbI IMCIUIINHBI:
00s13aTeNLHOM ayTMTOPHOH yueOHOM Harpy3ku oOydaromerocs - 94 gacos,
B TOM UHCJIE€ IPAKTUYECKUX 3aHATHI - 74;

2. CTPYKTYPA YUEBHOH JUCIHUIIJINHBI
OI1.07. UudopmarimoHHbIE TEXHOJIOTUU B TPO(PECCUOHATIBHOM €SI TeIbHOCTH

2.1. O0bem yueOHOM JMCHUIIMHBI M BBl Y4e0HOH padoThl

O0bem
Bua yueoHoii paboTbl 4acoB
O06beM 00pa3oBaTeIbHON MPOrPaMMBbI 94
CymmapHasi yueOHasi Harpy3Ka BO B3aMMO/AeHiCTBHH € NpenoaBarTesieM 94
B TOM YHCIJIE:
TEOPEeTUYECKOE 00yIeHNE 20
IIPAKTHYECKUE 3aHATUA 74
IIpome:kyTouHas arTecTauus B (popme IK3ameHa




2.2. TemaTu4eckuii JIaH U coAep:KaHUue Y4eOHOU TUCIUIINHBI
OI1.07. Ungopmayuonnvie mexnonozuu 6 npogheccuoHaibHoU 0esmeibHoCmu

HaunmeHoBaHue Coaepikanue yueOHOIro MaTepuasa, NpaKTHYeCKUe 3aHATHS, Oo0bem Koasl Ocesaugaemul Yposenn
pa3iesioB U TeM caMocTosiTe/IbHAasi padoTa 00y4yarommXxcst 4yacos KOMIIeTeHIIHIA, e QCBOCHMH
(1)0pMI/Ip0BaHI/I DTOMPHM K]
Komneomeny
10 KOTOPBIX wii
crnocodcTByeT
3JIeMEeHT
NPOrpaMmbl
1 2 3 5 6
BBenenue Conepxxanue yueOHOro Marepuasa 1 0K6,7,9
Ponb nHpopmaoHHON JeSITENEHOCTH B COBPEMEHHOM O0ILIECTBE, €T0
SKOHOMUYECKOH, COIMMAIBHON, KYJIbTYPHOU, 00pa3oBaTeIbHOM cdepax.
3HavyeHne y9eOHO! AUCITUTUINHBI TP OCBOCHUH CIICIIUATEHOCTH.
[IpaBuna TexHUKH 0€30MaCHOCTH.
Tema 1. Copgep:kanue y4eOHOr0 MaTepuaJa OK1,3, 11 JIp4 1
ABTOMAaTU3UPOBAH
Has 00paboTKa
nHpopMaruu
Tema 1.1. Nudopmanms u nanueie. MHGOpMAIIMOHHBIE TTPOLIECCHI 2
OcHoBHbIE nH(OpPMAaLMOHHBIE TEXHOJIOTUU. Bubl HHGOPMAITMOHHBIX TEXHOIOTHA.
TTOHATHS OcHoBHbI€ Tanbl penieHus 3a1ad ¢ nomouipio [1K B 3aBucuMocTH ot
aBTOMATU3UPOBAHH | BUJa MHPOPMAILIMOHHONW TEXHOJIOTHH. ABTOMATU3UPOBAHHBIE CUCTEMBI,
ot 00paboTKH HUX BUJBI X COCTAaB.
nHpopMaruu
Tema 1.2. Ilenu, | Ilonstue u Buasl TexHosnoruid. MTHbopManmoHHbIe TEXHOJIOTHH: IIETTU U 2 2
METO/IbI U 3a/1a4uM, CBOMCTBA, cTpaTeruu BHeApeHUs. [I[puurHbI BOSHUKHOBEHHS U
CpeJicTBa pa3utue HOBBIX UT. Buaer UT.
UH(OPMALMOHHBIX
TEXHOJIOTUI
B ToM 4nciie, IPAKTHYECKHUX 3aAHATHI
IIpakTuyeckoe 3ansirne Nel. BreinonHeHue 3a1aHuii Ha ocyliecTBIeHUE | 2
Bb100pa UT nss BeIMoSHEHNS NpogecCHOHATbHBIX 3a/a4.
Conepxanue yueOHOro Marepuaja OK9,11, I[IK6.3




Tema 2. ABTomMaTH3UpoBaHHbIE paboune MecTa. [loHATHE, OCHOBHBIE JIEMEHTHI U
ABTomaTu3anus Buasl APM. Texuunueckoe u nporpammuoe oobecnieuenne APM. APM B
npo(hecCHOHANBHO | JIOKAJbHOW M KOPIIOPAaTUBHOM CETH.
W eSTEIbHOCTH.
Tema 3. Conepxxanue yueOHOro Marepuaja OK9,10, I[1K6.3
TexHuueckoe
obecrieueHne
MH(POPMAIMOHHBIX
TEXHOJIOTUH.
Tema 3.1. Ha3naueHue 1 OCHOBHBIE XapaKTEPUCTUKU JOTOIHUTEIBHBIX
[IepconanbHbIN nepuepuiiHbIX yeTpoicTB. ([Ipunmep, ckanep, konup, MOY, moodem,
KOMIIBIOTEP U MYTbMUMEOULIHBIL NPOEKMOp, (haxc, 610K HeNnpPepbleHO20 NUMAHUS,
yCTpOiicTBa, 38YK08ble KOJIOHKU U M.O.)
nojakiouaemMelie K | O6nacTh NpUMEHEHHUS JOMOJHUTENbHBIX TepUPEPUMHBIX YCTPOUCTB B
HEMY. npodeccruoHaIbHOM IeATENbHOCTH (napoxoneexmomam, KyaurapHole 3D-
KOMNbIOMepbl)
Tema 3.2. Kommnerorephusie cetn. Haznauenue u tunsl ceTeil. AnmnapatHoe
KomnsrotepHbie o0ecrieueHue CeTu.
CETH.
B TOM 4ncie, NPAKTHYECKUX 3aAHATHH
IpakTuyeckoe 3ansaTue Ne2. [Tonkmouenue k I1K u n3yuenue
BO3MOJKHOCTEH NepruepHIHBIX YCTPOMCTB.
Tema 4. Cojep:kanne yueOHOro MaTepHaa OK1,3 JIP6
[IporpammHuoe
obecrnieueHue
MH(POPMALMOHHBIX
TEXHOJIOTUH.
Tema 4.1. bazoBoe | ba3oBoe nmporpammHoe obecrieueHue: Ha3HAYEHUE U IPUHIIHIIBI
MPOrpaMMHOE UCIOJIb30BaHUA cUCcTeMHOro u npukiaaasoro I10. Yenosus
o0ecrieueHue. pacrpocTpaHeHHsl U UCIOJIb30BaHUs MporpaMmHoro obecneuenust u UT.
Tema 4.2. Bo3moskHocTu ucnonbzoBanus 6azosoro 10 B npodeccuonanbHOM
IIpumenenue neaTenbHOCTH. [1po0ieMHO-0pueHTHPOBAHHBIE TAKETHI MPUKIIAIHBIX
BO3MOXHOCTEN IIPOrPAMM.

0aszosoro I10 B




npodeccrnoHaIBHO
U IeITeNbHOCTU

B Tom YUCJIE, NPAKTHYCCKHUX 3aHATHI

IIpakTnueckoe 3ansaTue Ne3. BoinonHeHre 3aJaHuil Ha OCYIIECTBIICHUE
BbI0Opa [1O, MO3BOJISONIEr0 HAMTYYIIIM 00pa30M pPeiaTh
podecCHOHABHBIC 3a/1a4H.

Tema 5. Conepxxanue yueOHOro Marepuasa

IIpumenenne

MH(OPMALMOHHBIX

TEXHOJIOTUH B

npodeccrnoHalIbHO

1 NeSATENbHOCTH:

aBTOMATH3AIH

oduca

Tema 5.1. OcCHOBHBIE BO3MOXXHOCTH TEKCTOBOTO PEIAKTOPa U U3/IaTEIBCKUX CUCTEM.
O6paboTka Hcnonvzosanue 603modcHocmeti mekcmogo2o peoakmopa 8

TEKCTOBOI1 npogeccuoHanbHOU 0esimenbHOCHU.

nHpopMmaruu

Tema 5.2. OcHOBHBIE BO3MOXHOCTH JIEKTPOHHBIX Ta0nu1l. Mcnonv3zosanue
O6paboTka B03MONCHOCMELL DTIEKMPOHHBIX MAOIUY 8 NPOheCcCUOHANbHOU

YHCIIOBOM OesamenbHOCuU. peuleHue npoghecCUOHAIbHBIX 3a0al, peueHue
uHdopmanuu 9KOHOMUYECKUX 3A0aH.

Tema 5.3. Ocnoguble Bo3moxkHocTr Open Office.org Base. TexHoorus moysy4eHue
Co6op, 1 aHanu3 nHopmanuu u3 b1, Coznanue 6a3bl nanHbIX. Onepanuu ¢ TabJIUIIaMH B
nHpopMmaruu b/l. Co3nanue u ucnoap30BaHue 3a1pocoB U 0T4eTOB B b/I.

Tema 5.4. Ocnogubie Bo3moxkHoctr Open Office.org Impress. Hcnonvzosanue
[IpencraBnenue 803MOIHCHOCIEL CPEOCME CO30AHUSL KOMNbIOMEPHBIX Npe3eHmayuli 6
nHpopMaruu npogheccuoHanbHol 0esimenbHOCU.

Tema 5.5. Hcnonvzosanue sozmoocnocmeti OC 011 cucmemamusayuu U XxpaHeHus
XpaHeHHe U TIOUCK | HakonienHou ungopmayuu. Pabota ¢ daitnaMu u kaTaroraMu: Co3JaHue,
uHhopManuu nepeMeleHre, KOnupoBaHue, yaaleHue, MoUCK, eperuMeHOBaHue,

COXpaHEeHHE, BOCCTAaHOBJIEHUE. ApXUBHpPOBaHHE (DailyioB.
Omnpenenenne o0bEMa XpaHUMOM HHpOpMaLUU. Y CTPONHCTBA XpaHEHUs
nHpOpMalnu.

B ToM 4Hciie, IPAKTHYECKHUX 3aHATHI

0K1,2,3,5,9,10

JIP9




IIpakTnyeckoe 3ausiTue Ned. Cozranue 1€10BBIX JOKYMEHTOB B
TEKCTOBOM penaktope. OopmiieHrne TEKCTOBBIX JOKYMEHTOB,
COJIepIKaIuX TaOIUIIBL.

IpakTnueckoe 3ansiTue Ned. Co3/1aHuE TEKCTOBBIX JOKYMEHTOB Ha
ocHoBe 1mabionoB. Co3nanue GopMylr B TEKCTOBOM PEAAKTOPE.
[TocTpoeHue nquarpamMm B TEKCTOBOM PEIAKTOPE.

IIpakTuuyeckoe 3ansaTue Ne6. Vcronb3oBaHue IporpaMm —
[IEPEBOIYMKOB U CUCTEM PACIIO3HABAHUS TEKCTOB JUISl CO3/IaHUs
TEKCTOBBIX JOKYMEHTOB.

IIpakTnueckoe 3ansaTue Ne/. OdhopmiaeHre T0KyMEHTOB
npodeccuoHaTbHOM HAMPABIEHHOCTH B COOTBETCTBUU C TPEOOBAHUAMH,
MIPEIbSIBISIEMBIMH K HUM.

IpakTuueckoe 3ansitue Ne8. Co3aHue IeKTPOHHON KHUTH.
Opranu3zanys pacy€ToB B TAOIMYHOM MPOLIECCOPE.

IpakTuyeckoe 3ansitue Ne9. [I[pMeHeHe OTHOCUTEIBHOM 1
abcomroTHOM aapecaiuu. Vcrnonbp3oBaHHe BCTPOSHHBIX (DYHKIIHI.

IIpakTuyeckoe 3ansaTre NelO. Pacuér cbipbst Ha OJTHY TTOPITUIO
CpEeACTBaMU 3JICKTPOHHBIX TaOJUII.

IIpakTuyeckoe 3ansaTue Nell. Mcnons3oBaHue BO3MOXKHOCTEH
AIIEKTPOHHBIX TAOJHIL IS pacyeTa MPOEeKTa PEIENTYPhl U KaTOPUHHOCTH
Oirona.

IpakTHyeckoe 3ansaTHe Nel?2. VMcnonb30BaHUE 3JEKTPOHHBIX TAOJIHUIT
JUTsl CO3/IaHMS aKTOB OTPAOOTKHU OJIFOI.

IpakTuyeckoe 3ansaTHe Nel3. Co3nanue pabodeit TOKyMEHTAIUU C
MOMOIIIBIO ATEKTPOHHBIX Tabnwuil. [TocTpoeHue auarpamMmm 1o J1aHHBIM
pabounx JOKYMEHTOB.

IIpakTnyeckoe 3ausaTue Neld. [IpuMeneHne cMeIaHHBIX CCHUIOK IS
pacuéra IpoayKTOB Ha 3aJJaHHOE KOJIMYECTBO MOPIUIN U pacuéra ChIpbs
10 TJIAaHY MEHIO.

IIpakTuyeckoe 3ansitne Nel5. [IpyuMeHeHre CMEIIaHHBIX CCHUIOK IS
pacuéra nuieBoil ieHHocTH 0o, MI3MeHeHue 1BeTa s4yeek B
3aBUCHUMOCTH OT COJIEPKUMOTO.

IIpakTnueckoe 3ausiTue Nel6. [loagrotoska otuéra. CBsI3u MEXITY
(aitimtaMu ¥ KOHCOJUIAINS TaHHBIX.
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IIpakTnueckoe 3ansaTue Nel/. Pernenne 3KOHOMUYECKUX 33134 U
pacy€T S5KOHOMHYECKHUX noka3areneit B JT.

IIpakTnuyeckoe 3ausiTue Nel8. Pacuér npemun. Opranu3zamus
oOpaTHOTO CUéTa.

IpakTuyeckoe 3ansitue Nel9. Ananu3 ToBapooOopoTa u pacuér
IIPEMUH.

IpakTnueckoe 3ausaTue Ne20. 3agaun onTuMu3anud (TIOUCK PEIICHUS).
CocraBlieHH€ TIJIaHa BBITOJTHOTO MPOU3BOJICTBA.

IpakTuueckoe 3ansaTue Ne2l. Co3ganue pensiunonHoi bJ]
npeanpusitus. Co3ianue 3ampocoB U OTYETOB.

IpakTuyeckoe 3ansitue Ne22. Co3nanue npe3eHTanui
1pohecCHOHAIBHOM HANPABIEHHOCTH.

IpakTuyeckoe 3ansitue Ne23. [Tokas u 3ammra npe3eHTANNH C
WCTIOJIb30BAHNEM JIEMOHCTPAIIMOHHOTO 000PyI0BAHUSL.

IIpakTnueckoe 3ansaTue Ne24. Cosnanue daitnosoit cucrems! 11K ¢
1eJ1bI0 TOBBIIIEHHS 3((HEKTUBHOCTHU BBINOIHIEMbIX TPO(ecCHOHATBHBIX
3a/1a4.

IpakTHyeckoe 3ansaTHe Ne25. [IpumeHenne u 00CITy)KMBaHUE CPEACTB
xpanenust nHpopmarmu. CepucHoe oocmyxupanue [1K.

OKl1,3,9,11,
1IK6.2,6.4

Tema 6.
[Ipumenenue
TEJIIEKOMMYHHUKAIIH
OHHBIX
TEXHOJIOTHI B
npodecCHoHAITBHO
U OesITeIbHOCTH.

Conep:xanue yuyeOHOro MmaTepuasa

Tema 6.1.
Ilepenaua
nHpopMaIuu.

TexHoorus MOAKIIOUEHUS K JTOKAIBbHOM ceTu. JlocTyn K pecypcam.
KopnopaTusHsie ceTu.

BosmoxHoctu rnobansHoi cetu MuTepHer. [lakeTHas nepenaya JaHHBIX.
Opranu3anus MeKCEeTeBOro B3auMOJEHCTBUA. DJIEKTPOHHAs MOYTA.

Tema 6.2. ITouck
uHpOpMaluu.

Metonsl u CpeAcCTBa MOUCKaA I/IH(l)OpMaI_II/II/I B CCTH I/IHTepHeT.

B ToM 4HciIe, IPAKTHYECKHUX 3aAHATHI

IIpakTuuyeckoe 3ansitue Ne26. [Touck unpopmanuu B cetn MHTepHeT.
IIpaBoBBI€ U 3cTETUYECKHE HOPMBI B ceTH MIHTEpHET.
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IpakTuyeckoe 3ansitue Ne27. Opranuzanus moucka npodeccuoHaiIbHO
— 3HaunMoi uHdopmaruu B Mutepuere. OTKphITHE, TPOCMOTP U
COXpaHEHHUE BeO - CTPAHHIL.

IIpakTuyeckoe 3ansiTue Ne28. Mzyuenne cnocoboB oOMeHa
nHbopManuen.

Tema 7. Conepxxanue yueOHOro MarepuaJja 0OK6,9
OcHoBHble MeTOABI | MHDOpManmonHas 6e30nacHoCTh. Kitaccudukaryst CpeCcTB 3alluThl.
Y TIPHEMBI [IporpaMMHO TEXHUYECKHI YPOBEHD 3aIUTHI. 3aLIUTA )KECTKOTO JIUCKA.
obecrnieueHus 3amura OT KOMIBIOTEPHBIX BUPYCOB. BH/IbI KOMIIBIOTEPHBIX BUPYCOB.
uHpopManMoHHON | OpraHu3anus 6e30MacHON pabOThl ¢ KOMIBIOTEPHOH TEXHUKOT.
0€301aCHOCTH.
B Tom umncie, NPpaKTHYeCKUX 3aHATHH
IpakTuyeckoe 3ansaTue Ne29. M3yuenue nmpaBui 6€30macHOTO
WHTEpHETA.
I[IpakTnueckoe 3ansiTue Ne30. YcranoBka 3aiiuTsl HHGOPMAIUH.
Tema 8. Copep:xanue y4eOHOro marepuaJja 0OK2,3,9,10
ABTOoMarusupoBan | HazHaveHue, cOCTaB M MPHHIIUAIIBI OPTaHU3AINH TPOPECCHOHATBHBIX
HbIE CHCTEMBI B aBTOMaTU3UPOBaHHBIX cucTeM. [IpencraBienre 06 aBToMaTH3UPOBAHHBIX
npoeccHOHaNBHO | cucTeMax yrpapieHus. ACY pa3IudyHOro Ha3HAYEHUs, TPUMEPHI UX
i IeSITeTbHOCTH. WCIOJIb30BAHUS.
Bo3MoXHOCTH POCCHIICKUX CITPAaBOYHO-TIPABOBBIX CUCTEM U UCTOPUS UX
pazButus. CIIC «Koncynerant [lmrocy.
B TOM 4mciie, IPAKTHYECKUX 3aAHATHH
IIpakTuyeckoe 3ansaTue Ne31. M3yueHre BO3MOKHOCTEH POCCUHCKUX
CIIC. 3nakomctBO ¢ CIIC «KOHCYIBTaHT IITIOCH.
IpakTnyeckoe 3ausaTue Ne32. [louck un¢ B CIIC «KoHcynpTant
TUTIOC)
IIpakTuueckoe 3ansitue Ne33. M3yuenne GyHKIMOHAIBHBIX
BO3MOXHOCTel nporpammbl «TexHonmoruueckast kapra 1.3»
CamocrositenbHast padora. [IpoextupoBanne APM texHounora, OK3, IIK 6.3,6.4
KaIbKYJIATOpa
Tema 9. Conepxanue yueOHOro Marepuaja OKl1,3,6,11
ONEeKTpOHHBIE Cucrema npeacTaBlIeHNs HAJIOTOBOM OTYETHOCTH B 2JIEKTPOHHOM BHJIE.

KOMMYHHKAIIUN B

Ycnyru UnTepHeT-0aHkuHTa. DNeKTpoHHbIe NeHbru Web — Money.
Bo3MOXHOCTH CaliTOB rOCy/IapCTBEHHBIX OPTaHOB.
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npoeccuoHaIbHO
U IeITeNbHOCTU

B Tom YUCJIE, NPAKTHYCCKHUX 3aHATHI

IIpakTHueckoe 3ansaTre Ne34. DIeKTpOHHAS] KOMMEPIIHSL.

IpakTuyeckoe 3ansitue Ne35. M3ydyenne narepderica 1 BO3MOKHOCTEH
HOpTaJIa TOCYCIYT.

JAudpepeHiupoBaHHbIi 32a4eT

Bcero:

94
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3. YCJOBUS PEAJIM3AIIMU YUYEFHOM IUCIUIIJIAHBI

OI1.07. Unghopmayuonnvle mexunonocuu 8 npogheccuoHaibHol 0esimebHOCmU

3.1. TpeGoBaHusl K MUHMMAJIBLHOMY MAaTePHATbHO-TEXHUYECKOMY OOecrevyeHuI0
Peanuzanus ydeOHON AUCHUIUIMHBI TpeOyeT Hanuuus JadopaTopuu HH(OpPMaMOHHBIX
TEXHOJIOTMH B MPOGECCHOHATILHON JIEITeIbHOCTH.

O6opynoBanue 1abOpaTOPUN:

- TOCaI0YHBIE MECTa M0 KOJIMYECTBY CTY/ICHTOB,

- pabouee MecTo MpenoaaBaTes;

-YMK no gucuumnune OI1.07. Hugopmayuonnvie mexnonocuu 8 npogeccuonanrbHou
o0estmenbHOCmU:

-METOJINYECKUE YKa3aHUs K MPAKTUYECKUM paboTaMm,

-TECTHI K TCOPETUYECKIM MaTepHasam,

- yueOHbIE TIPE3CHTAIlNH, BUJIEO YPOKH,

TexHudeckue cpecTBa OOyUeHUS:

- KOMIIBIOTEPHI ¢ HEOOXOIUMBIM MPOTPAMMHBIM;

- KOMIIBIOTEP MPeTojiaBaTelisi ¢ HEOOXOAUMBIM MPOTPAMMHBIM 00€CTICUCHUEM;
-BUJIEOIIPOEKTOP,

- mporpammuoe obecrieucuue: Open Office.org 3.0, Kaspersky Internet Security 2011,
Microsoft Office Enterprise 2016 , WIinRAR, Suaekc.bap 5.2 qns Internet Explorer,
KMPlayer,

3.2. UudopmanuonHoe odecrieueHne 00yueHmsi

IlepeyeHb pexoMeHayeMbIX Y4eOHbIX U3Aannil, UHTepHET-pecypcoB, TONMOJHUTEILHOM
JUTEPATYPhI

OCHOBHBIE UICTOYHUKH:

1. Muxeea E.B. MnpopmalinonHbie TEXHOJIOTUU B MPO(ecCHOHABHOM IeSTeNbHOCTH: yued.mocodue
UL CTYA. yupexaenuiicpea.npod.oopazoranus/ E.B.MuxeeBa.-13-e uzm.,crep. — M.: U3naTenbckuii
LEeHTp «Akanemusi», 2019. — 384 c.

2. Muxeea E.B. [Ipaktukym o nH(pOpMaIIMOHHBIM TEXHOJIOTHSIM B TIPOQECCHOHATIBHOM AeATEIIEHOCTH:
yuae0.mmocobue mist crya.yapexacHuicpen.npod.oopazopanus/ E.B.Muxeesa.-14-¢ uzn.,crep. — M.:
N3naTensckuit neHTp «Akagemusi», 2019. — 256 c.

3. www.znanium.com

4. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHH S YYEBHOM

JUCHUATNIIVUHBI
Oob6masi/mpodeccuonannb JINYHOCTHBIE Pasznen/Tema THun oneHoOYHBIX
Hasi KOMIIeTeHIUs P3yJIbTATHI MeponpusITHI
OK 01 JIP6 Tema 1.6 Tema 1.9 TectupoBanue
Tema 3.5
OK 02 Tema 1.1 Tema 1.3
Tema 3.1 Tema 3.2
Tema 1.6 Tema 1.9
OK 01 Tema 1.7 Tema 1.8 Brimonnenue
Tema 2.2 Tema 3.4 MPAKTUYECKUX 3aJaHUN
OK 02 JIP4 Tema 1.2 Tema 1.4
Tema 1.5 Tema 2.1
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Tema 2.3 Tema 2.4
Tema 2.5 Tema 2.6
Tema 2.7 Tema 3.3
Tema 1.7 Tema 1.8
Tema 2.2 Tema 3.6
Tema 3.7 Tema 3.8
Tema 3.9 Tema 3.10
Tema 3.11 Tema 3.12
Tema 3.13

OK 02 [Ipuxnagaeie MOLYIH Kontposbhas padota
1-2
OK 02 [IpuxnagHeie MOAYIU [IpoekTHas pabota
2-8
OK 01, OK 02 Bce moaynu Brinonanenue 3aganuii

¢ depeHInPOBaHHOTO
3ayera
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